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HOLY NAME CATHOLIC PRIMARY SCHOOL

Agreed Policy in North West Leeds Schools: Giving permission for family holidays

• Children must attend school regularly to achieve their potential.

• Children who miss out on school can feel vulnerable and left behind.

• Family holidays in term-time are disruptive and can seriously affect your children’s education.

• On average children who miss 17 or more days in a school year lose one full grade in their 

GCSEs.

• Remember - unauthorised absence can lead to prosecution.

The law

By law you must ask permission for your child to miss school. If you don’t you risk a £100 penalty notice. When a school doesn’t give permission, absence is unauthorised and counted as truancy.

Our Policy

Parents do not have the right to remove their children from school in term time for a holiday. The

headteacher will decide whether or not the absence should be authorised.

Holidays in term-time will only be authorised if parents or carers make a request to the school on the appropriate form, giving reasons why the holiday has to take place in term-time.

Holidays in term-time will not normally be authorised under the following circumstances:

• during national or school tests or examinations;

• when a child’s attendance is below 90%, or lower than their previously agreed individual target;

• during the month of September;

• for more than 10 days during term-time in any school year.

If, under these circumstances, parents or carers take their child from school for a holiday, without approval, their child’s absence will be recorded as unauthorised in the class register.

Parents or carers who repeatedly take their children on holiday without permission may be issued with a fixed penalty of up to £100, and face possible prosecution in court.
Planned Absences other than Holidays
The Headteacher will consider requests for absences to attend medical appointments and for other ‘exceptional’ reasons on an individual basis.
========================================================

Please complete and return this form to the school at least 7 days prior to the requested absence. If the Headteacher is able to approve this request you will receive notification. 

CHILD’S NAME…………………………………………………….
I wish to apply for permission to take my child out of school for the following date(s): 

……………………………………………………………………

Why does your child need to be absent from school on the above date(s)?

…………………………………………………………………………………………………………………

SIGNED (Parent) …………………………………………………..    Date:  …………………………..
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